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OAK LAWN PARK DISTRICT 

JOB DESCRIPTION 

 

Swim Instructor 

 

The swim lesson instructor is responsible for conducting swim lessons during the indoor or outdoor pool 

season and helping swimmers achieve their swim goals.  

 

QUALIFICATIONS: 

 Must be a minimum of 16 years of age. 

 Possess the ability to swim and teach others how to swim. 

 Knowledge of Red Cross swim program and curriculum preferred. 

 Strong communication skills 

 Customer service skills 

 Ability to lead groups in instruction and activity 

 Ability to work with staff and patrons in friendly manner 

 Must be able to work independently 

 Must be able to multi-task 

 Ability to relate to staff and patrons in a positive manner that represents our agency. 

 Ability to work in a team atmosphere, promoting positive work relationships with both internal 

and external customers. 

 

RESPONSIBLE TO:  Aquatics Director, Indoor Aquatics Coordinator. 

            

DUTIES AND RESPONSIBLITIES: 

 

ESSENTIAL FUNCTIONS: 

 Present oneself in a professional manner at all times.  

 Demonstrate knowledge and proficiency in curriculum. 

 Provide customer service and assistance to parents and participants when needed 

 Must wear appropriate attire such as swimsuit, t-shirt, sun block, eyewear or any other attire or 

equipment needed to perform job effectively and professionally. 

 Attend all staff meetings and trainings as assigned. 

 Complete additional duties as assigned by supervisor. 

 

MARGINAL FUNCTIONS: 

 Make sure all swim lesson equipment is in good working order and report any problems to the 

Swim Lesson Coordinator.  

 Perform cleaning and maintenance tasks as assigned by supervisor to ensure the facility is clean 

and safe for the patrons and staff. 

 Responsible for Oak Lawn Park District equipment and ensure it is available for programs and 

patrons. 

 Perform all job tasks within the rules and guidelines of the District’s safety programs. 

 Participate in community activities and work aquatic events as assigned. 

 Perform other duties as directed by the supervisor as deemed necessary and appropriate under 

your position. 

 

 

PHYSICAL CONSIDERATIONS: 
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 Must be able to work in climate of 86 degrees Fahrenheit and high humidity  

 Must be able to work a minimum 5 hours per week 

 To be able to sub or work longer shifts when necessary 

 Must be able to stand, swim and move from variety of locations at pools as needed during work. 

 

PSYCHOLOGICAL CONSIDERATIONS: 

 Ability to work a varied schedule as required 

 Ability to work with children and adults of all ages, staff and patrons in a relaxed and friendly 

manner. 

 Capacity to be self-motivated and achieve goals with minimal supervision or direction. 

 Capacity to proactively troubleshoot, problem solve and make sound judgments with respect to 

confidentiality. 

 Ability to communicate effectively with fellow staff and the public both verbally and in writing.    

 

ENVIRONMENTAL CONSIDERATIONS: 

 Worker performs activities outdoors and indoors.  Outdoor environmental conditions will include 

weather, insects, sun and temperature. Indoors, work will be performed with humidity, water and 

in sometimes severe weather. 

 Worker must be able to work indoor and outdoors on occasion in weather conditions (heat, cold, 

Wind, and rain). 

 

COGNITIVE CONSIDERATIONS: 

 Employee must have the ability to follow and give directions 

 Ability to effectively communicate verbally and in writing. 

 Employee must possess time management and organization skills to effectively perform his/her 

job. 

 Employee must use good safety awareness and judgment in all aspects of this position. 

 

 

 

I understand my job description as explained above. 

 

______________________________________               _______________________ 

Applicant Signature             Date           


